Travel outside the UK

APPENDIX 1: Exemplar template

COUNTRY:  Thailand  
DATES:
February 2009

PURPOSE:  Partnership Talks  
REPRESENTATIVE:  Jo Bloggs
Last Working day in office prior to trip: 
Friday, 20 February 2009
Date Back in the Office:  


Monday, 2 March 2009
	DATE
	DETAILS
	ADDRESS / VENUE

	Saturday, 21 February
	2130 hrs  

Depart LHR Flight BA009    
	

	Sunday, 22 February
	1600 hrs  

Arrive Bangkok


	Novotel Bangkok on Siam Square Hotel



392/44 Siam Square



Sol 6





Rama I Road Pathumwan


Bangkok 10330



Thailand

Tel
+66 (0)2 849 6230


+66 (0)2 209 8888

	Monday, 23 February
	0700 hrs

Depart Novotel, Bangkok

0830 hrs

Meeting Professor Jocelyn Bell Burnell, Mahidol Wittayanusorn School
1130 hrs

Lunch with Dr Thongchair, Head, Mahidol Wittayanusorn School and Jocelyn Bell Burnell
1330 hrs

Meetings with Dr Thongchair and colleagues
	Mahidol Wittayanusorn School
364 Moo 5, Salaya, Phutthamonthon

Nakhon Pathom 73170

	Tuesday, 24 February
	0700 hrs

Depart Novotel, Bangkok
0830 hrs

Meeting with Pornlerd Uampuang, Senior Specialist 


International Office, Mahidol Wittayanusorn School

1130 hrs

Lunch with staff from University and School

1330 hrs

Meetings with Dr Sunanta Vibuljan, Head of Chemistry and colleagues from Engineering


Mahidol University



	Mahidol University
999 Phuttamonthon 4 Road, Salaya

Nakhon Pathom 73170

	Wednesday, 25 February
	0700 hrs

Depart Novotel, Bangkok

From 0830 hrs
Partnership talks with School and University 


International Office, Mahidol Wittayanusorn School


1330 hrs 

Meeting at British Council, Bangkok with Ms Dollaporn Intr-roong, Transnational Education 


Manager, Matumon Katerenchuk and Peredur Evans, Director of Education

1930 hrs

Host Alumni Event 



B@S Bar



Novotel Hotel, Siam Square
	Mahidol Wittayanusorn School

364 Moo 5, Salaya, Phutthamonthon

Nakhon Pathom 73170
Novotel Siam Square Hotel



	Thursday, 26 February
	0010 hrs

Depart Bangkok Flight BA010

0555 hrs 

Arrive LHR
	


